
Minutes of the Working Group for Sponsoring a Refugee Family
15  Meeting January 25, 2017th

1. Housing: Nancy Meidenbauer gave a report on sources of future housing, specifically subsidized
housing.  The outlook is not good.  Fairfax County has basically closed its subsidized housing
programs, no one new can apply.  However there will be a lottery sometime in 2017 for a limited
umber of Housing Choice Vouchers.  Also there is a slight chance that Marzia and her family could
live with her mother who has a Fairfax County housing choice voucher.  For all housing programs,
Marzia needs income so the primary focus of this group right now will be helping Marzia find
employment.

2. Documentary: Cameron Choate contacted UUCF and our Refugee Resettlement Project to see if we
would be interested in participating in a documentary series that follows a few families as they
acclimate to America.  Malaika Walton will research what would be involved if UUCF were to
participate.

3. Volunteering at Laurel Learning Center: Rod Paolini reported that the Laurel Learning Center at
11484 Washington Plaza West is willing to accept Marzia as a volunteer child care aide.  This
volunteer work would allow Marzia to add current work experience to her resume.  Rod developed a
schedule and submitted the proposed hours to Ms. Stacey Lambert, VIEW case worker.  Ms. Lambert
approved the following: ESOL: 9 hours per week; Job Searching: 16 hours per week; Volunteering: 10
hours per week.  Rod presented a weekly calendar to indicate the time that is allocated for the three
activities (see attached).

A previous request for Marzia to volunteer at the Dogwood Cafeteria is still pending.  Ann King will
discuss the matter with Marzia to determine whether she wishes to volunteer at the cafeteria as
well as Laurel.

4. Need for training on computer programs: Several volunteers expressed the need for assistance in
installing and/or configuring their computers to access and edit data on Google docs.  Zubair Suri
said that he is willing to assist anyone.  Persons seeking assistance should contact Zubair.  As he
works at Reston Town Center, those with notebook computers can arrange to meet him at his office. 
Others should contact him to make an arrangement.

5. E-mail protocol: There was a discussion of the pros and cons of various software to facilitate

communication.  It was decided that SLACK was too complicated.  We will continue to use E-mail,
but Zubair urged the following protocol:

a. Subject Line: in the subject line, use a brief classification, e.g., “job searching,” “housing,”
b. One subject per E-mail if possible (this is Rod’s idea)
c. Abstract: write a brief, one sentence description of the E-mail message at the beginning before

writing the lengthy detail.
d. Don’t use the reply feature of prior E-mails to start a new subject: doing so complicates the

threading on Google docs.

It should be noted that we did use Zoom for Carla de Chassy and Rhonda Paterson to “attend” the
meeting remotely.



6. Discussion of job search strategies and documentation

a. Documentation

1) VIEW Job Search Form:  VIEW requires documentation of time spent searching for a job (see
attached).:  Marzia needs to account for the hours in order to retain her TANF funds. 
Volunteers who assist Marzia should help her record the required information.  The job
search form has space to report each application/job for which Marzia applies.  Each
application requires an entry.  For example, if she applies to Giant Foods and two
applications are completed–one for produce clerk and another for deli counter server, then
two entries should be made.  If the application is not completed, an entry should be made
and the status noted; at a later time, more work is done on the application, the same entry
should be used/updated.

2) Job Hunting spreadsheet:  Volunteers are to use the Job Hunting Spreadsheet (Google Docs)
to track application activity.  Job assignments can be identified by/for volunteers to make an
application.  In the process of making an  application, the volunteer should update the
spreadsheet, especially to note the status of the application.

3) Volunteer responsibilities for an applications:  A volunteer who starts an application is urged
to complete that application, make sure it is submitted, and, with Marzia, conduct follow-up
on its status.  By having one person in charge of an application, that reduces the likelihood
of an application getting lost.  We expect the job search to last a long time; so it’s okay for
time to elapse between the start of an application and its completion.

4) Printout of applications: If possible, print/save the application, whether completed or not, to
a PDF document.  Save the document to a folder on Marzia’s computer desktop entitled: Job
Hunting.  Also upload the application information to Google docs for easy reference by other
volunteers.

5) Name/IDs and passwords: It is likely that volunteers assisting Marzia in completing an
application online will have to create a user ID and password.  For the ID, if possible, use her
E-mail address:  marzia.popal.2@gmail.com.  For the password, use:  MunSahsq4are

Use Adobe Acrobat reader to edit the application.  Record the name/ID and password use. 
To edit/enter: on the task bar, click View, click Comment, click Annotations; use the “add
text comment” symbol to type; if that’s confusing, use the sticky note (ctrl+6) and enter the
name/ID and password.

b. Search strategy

1) Job applications will continue to be directed to:

a) Jobs in the immediate area of the family’s apartment, mostly grocery stores - Gladys
Henrikson will concentrate on this area

b) Jobs as a maid or laundress at hotels
c) Jobs at Afghan restaurants
d) Jobs at child care centers – Nancy Meidenbauer will concentrate on this area
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2) We will have to teach Marzia how to search and apply for jobs on her own in order to satisfy
the hours per week requirement set by VIEW.  We hope to enlist the aid of Munib in
teaching his mother to use the computer.


